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Dear Exhibitors, 

 

Welcome to the COMTRANS 2026 International Exhibition! 

 

ITEMF EXPO, as the Organizer of this event, will make every effort to ensure that your exhibition is presented as effectively as possible. Please do not hesitate to 
contact us with any questions that may arise during your preparation for the show. 

We present to you this Exhibitor Manual, which contains important information together with order forms for technical services. 

We continuously improve our services for exhibitors and offer you several Premium shell scheme stand configurations — cost-effective stands of original design, 
with the option to select decorative elements from the samples provided. 

You may review sketches of Standard and Premium stands in the technical services order forms. 

 

A number of forms included in this Manual must be completed and returned to the Organiser no later than the deadline stated in each form. These include: 

• for shell scheme stands (Standard and Premium): Technical Services Application T, Stand Floor Plan, Forms T2.1 and T3; 

• for raw space stands: Technical Services Application T, Form T2.1. 

 

All remaining forms should be completed as required. Orders placed within them must be confirmed in Application T. 

 

Should you wish to cancel orders, you must send an official letter on company letterhead, bearing the company seal and signed by your General Director, to the 
ITEMF EXPO Technical Services Department no later than 21 August 2026. Otherwise, the order will be deemed accepted and all invoices issued will remain 
payable. 

 

NOTICE TO COMPANIES USING THEIR OWN STAND CONTRACTOR: 

 

! 

The stand design project, including all overall dimensions, must be approved by the ITEMF EXPO Technical Services Department (submit to: 
ivan.bryzgunov@itemf.ru). Projects are accepted by email only, no later than 05 August 2026. Approval period: 5 business days. 

 When designing, the ITEMF EXPO Stand Design Requirements must be fully observed (see sections General Stand Design Rules and Raw 
Space Stands). 

 

Special attention must be paid to fire safety regulations, which are mandatory for all exhibitors. Compliance is monitored by the local fire authority. 

Please observe all stated deadlines and submission procedures, as late orders are subject to surcharges in accordance with the venue's rules. 

If you experience any difficulties completing the forms, please contact us. Our postal address, telephone numbers and email addresses are available in the 
Contacts section on the exhibition website. 

 

We wish you every success and look forward to welcoming you to the show! 

 

ITEMF EXPO Technical Services Department: 

 

Ivan Bryzgunov 

Tel.: +7 916 840 1412 

Email: Ivan.Bryzgunov@itemf.ru 

 

Dmitry Rastopchin 

Tel.: +7 999 990 30 90  

Email: dmitriy.rastopchin@ite.group 

 

Nikita Gromov 

Tel.: +7 968 442 14 80  

Email: nikita.gromov@ite.group 

 

Dmitry Shishanov (Overhead Rigging) 

Tel.: +7 969 192 75 03  

Email: Dmitry.Shishanov@ite.group 

 

mailto:Ivan.Bryzgunov@itemf.ru
mailto:dmitriy.rastopchin@ite.group
mailto:nikita.gromov@ite.group
Dmitry.shishanov@ite.group
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Exhibition Schedule COMTRANS 2026 
 

Day / Date Hours Activity 

Friday 18 
September 

08:00–20:00 Arrival of freight vehicles to Kazan Expo¹ 
Booth construction — raw space stands³ 
12:00  Latest start for construction — raw space² 

Saturday 19 
September 

08:00–20:00 Arrival of freight vehicles to Kazan Expo¹ 
Booth construction³ 

Sunday 20 
September 

08:00–20:00 Arrival of freight vehicles to Kazan Expo¹ 
Booth construction³ 

Monday 21 
September 

08:00–20:00 Arrival of freight vehicles to Kazan Expo¹ 
Cosmetic works; exhibitor move-in⁴ 
12:00–20:00  Move-in & equipment delivery to shell scheme stands¹˒⁴ 
16:00  Aisle carpeting laid; aisles must be clear; freight movement restricted 
20:00  All stands complete; exhibits installed; aisles clear 

Tuesday 22 
September 

08:00–20:00 
10:00–18:00 

Pavilion operating hours⁵ 
Exhibition open to visitors⁶ 

Wednesday 
23 September 

08:00–20:00 
10:00–18:00 

Pavilion operating hours⁵ 
Exhibition open to visitors⁶ 

Thursday 24 
September 

08:00–20:00 
10:00–18:00 

Pavilion operating hours⁵ 
Exhibition open to visitors⁶ 

Friday 25 
September 

08:00–16:00 
10:00–15:00 
15:00–20:00 
18:00–20:00 
20:00 

Pavilion operating hours⁵ 
Exhibition open to visitors⁶ 
Removal of self-propelled exhibits¹˒⁷ 
Entry of contractor & exhibitor vehicles for dismantling¹ 
Shell scheme stands must be vacated⁷ 

Saturday 26 
September 

08:00–20:00 Arrival of freight vehicles to Kazan Expo¹˒² 
Stand dismantling³ 

Sunday 27 
September 

08:00–20:00 
20:00 

Dismantling. All structures dismantled and removed.¹˒⁷˒⁸ 
Pavilions must be fully vacated.⁸ 

 

¹ ATTENTION! Arrivals and departures require completed Forms 6/6a (Freight-In/Freight-Out) prepared in advance. 

² Delivery schedules for oversized and heavy equipment/exhibits must be coordinated with the ITEMF EXPO Technical Services Department no later than 27 
August 2026. 

³ Access to pavilions during build-up/breakdown is by construction badge only. Exhibitor badges are not valid. Hard hats must be worn at all times. The exhibitor 
is responsible for the security of exhibits throughout. 

⁴ Access is permitted on both construction and exhibitor badges. High-level and structural work is prohibited; minor cosmetic finishing and equipment delivery 
within the stand area only. 

⁵ Access restricted to exhibitor personnel by exhibitor badge. No construction work permitted; construction badges are not valid. 

⁶ ATTENTION! Visitor access is subject to security screening through metal detector frames and X-ray scanners. Please advise your staff and guests 
accordingly. 

⁷ All exhibits and equipment must be removed; otherwise, the exhibitor bears full responsibility. 

⁸ All construction materials, structures and oversized waste must be removed from the venue at the exhibitor's/contractor's expense. 

 

! 

Crane/manipulator vehicles are NOT permitted inside pavilion areas. All lifting operations using hoisting equipment are carried out exclusively 
by Kazan Expo specialists. 

 Loading/Unloading Coordinator: Ildar Vafin  |  Tel.: +7 987 208 6886 |  ildar.vafin@kazanexpo.ru 

mailto:%20ildar.vafin@kazanexpo.ru
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Exhibition Venue 

Address & Directions 

Kazan Expo International Exhibition Centre, Pavilions No. 1, 2, 3 

Address: 422623, Republic of Tatarstan, Laishevsky Municipal District, Bolshiye Kabany village, Vystavochnaya St., 1 

https://kazanexpo.ru/about/how-to-get/ 

 

HOW TO GET TO KAZAN EXPO IEC: 

From Kazan International Airport: covered pedestrian walkway (approx. 5 min walk) 

By car: approx. 20 min from central Kazan 

By bus: Route No. 197 to 'Airport' stop 

By Aeroexpress rail link: 28 min from central Kazan, 5 stops 

A complimentary guest car park accommodating up to 2,500 vehicles is located immediately adjacent to Cluster A (exhibition pavilions). 

 

Pavilion Technical Specifications 

Ceiling height 12.5 m 

Max. stand height — single-storey (Pavilions 1, 2, 3) 5 m (with approval) 

Max. stand height — single-storey (Gallery) 4 m 

Max. stand height — two-storey (Pavilions 1, 2, 3) 5,8 m 

Max. stand height — two-storey (Gallery) Not permitted 

Max. rigging height (Pavilions 1, 2, 3) 7 m* 

Max. rigging height (Gallery) 7 m / max. 10 kg 

Loading dock door dimensions (main) H 7.5 m × W 5.8 m 

Loading dock door dimensions (secondary) H 5.8 m × W 5.8 m 

Max. freight vehicle dimensions H 7.4 m × W 5.7 m 

Floor load capacity (pavilions) Max. 10 t/m² (5 t/m² over service channels) 

Floor load capacity (Gallery) Max. 1.5 t/m² 

 

* Smoke detectors (IOPD) are located at 5.9 m. Construction above 5.8 m is therefore prohibited. Rigging plans must provide a clear zone between 5.8 m and 7.0 
m. 

Floor surfaces may be slightly uneven in some areas. Distribute loads evenly. Columns, floor hatches, electrical panels and utility connection points belonging to 
your or adjacent stands may be located within your allocated area. 

 

General Terms & Conditions of Participation 

The organizer, exhibitors, visitors, stand contractors, sub-contractors and all other persons operating within Kazan Expo are required to comply with the Guide to 
Event Organisation at Kazan Expo IEC. ANO Kazan Expo reserves the right to amend the Guide in accordance with applicable Russian Federation law. 

* All required materials, Guides, rulebooks and appendices may be provided by the Organizer upon request. 

 

Access & Operating Hours 

During build-up, breakdown and exhibition days, pavilions are open from 08:00 to 20:00 (see schedule above). Access to Kazan Expo is through metal detector 
frames and X-ray scanners only. An enhanced security regime is in place during build-up and breakdown. Construction badges are issued at the accreditation 
center. 

 

Exhibitors — Build-up & Breakdown Days 

All exhibitor personnel arriving on build-up/breakdown days must hold a completed Form 10 (see p. 16), submitted in advance to ca@kazanexpo.ru in two formats 
(Word document and signed scan), in order to obtain a construction badge. 

On the final build-up day (21 September), access is permitted on both construction badges and exhibitor badges. High-level and structural work is prohibited; 
minor cosmetic finishing and equipment delivery are permitted. 
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Exhibitors — Show Days 

Exhibitor and visitor access to pavilions is via the main entrance (car park side) and the covered pedestrian walkway from the airport. Freight in/out is via the 
loading/unloading zone of Pavilions A1, A2, A3 only. The Exhibitor Badge is the sole authorization for exhibitor personnel. Badges are personal and non-
transferable; badges found to have been transferred will be confiscated. 

 

Visitor & Guest Access Rules 

• Children under 14 must be accompanied by an adult at all times. 

• Animals are not permitted on site (exception: security service dogs and guide dogs). Exceptions for event purposes require prior written approval from 
Kazan Expo management. 

• Cycling, scootering, skateboarding and similar conveyances inside buildings and on the site are prohibited unless expressly provided for in event 
conditions. 

• Smoking (including e-cigarettes) is permitted only in designated outdoor smoking areas. 

• Introduction, sale and consumption of alcohol on the Kazan Expo site is strictly prohibited. 

• Catering — food and beverages may not be brought onto site for hospitality purposes without written approval from ANO Kazan Expo or supply by an 
accredited caterer. 

Accredited catering operator: OOO Business Centre 'Timerkhan', Tel.: +7 903 305 3515 

 

Freight In / Freight Out 

Arrival/departure during installation, dismantling and the event is subject to approval by Kazan Expo IEC and the access control organizer. 

A letter on the company's letterhead listing the equipment to be brought in/out in two copies (Form 6, p. 14; Form 6a, p. 15) constitutes the basis for bringing in/out 
the Participant's/Developer's freight (elements of booth structures, tools, equipment, exhibits, materials, etc.). 

At the time of arrival: one copy of the Bring-in Form (Form 6) will be provided to a member of the security staff at the check point, and the second copy will be 
kept by the exhibition participant until departure. 

Bring-out Form (Form 6a): must be signed by the Organizer and security service in the Accreditation Centre. The administrative representative signs the form 
immediately upon departure. One copy goes to security at the loading dock; one copy is retained by the exhibitor. 

For drivers and accompanying persons, an application for entry (Form 10, p. 16) must be submitted to ca@kazanexpo.ru in two formats (Word, signed scan). 

Freight in/out is through the loading/unloading zone of Pavilion A1, A2, A3 only. Freight via the Gallery is strictly prohibited. 

Submit Forms 6/6a 10 working days before the commencement of installation (by 5 September 2026). 

 

Exhibitor Services 

Business Travel Certificates 

Business travel certificates can be stamped at the Organizer’s on-site office. 

Medical Assistance 

Qualified medical personnel are stationed in the medical room on the ground floor near the central entrance of Pavilion 2 throughout build-up and the event. In 
emergencies, call 112. 

Wi-Fi 

Two wireless networks are available: kazanexpo-free (visitors, SMS authentication) and kazanexpo (exhibitors/organizers, individual password issued per 
organization). 

Catering Facilities 

Four cafés are located on the ground floor (Gallery); two catering zones on the second floor. 

General Stand Design & Construction Rules 

ITEMF EXPO Stand Design Requirements 

Violation of these requirements may result in the Organizer suspending stand construction. 

 

1. The overall dimensions of the stand, including all projecting elements, must not exceed the boundaries of the allocated stand area. 

2. Stand height must not exceed 2.5 m for single-storey structures without written approval from Kazan Expo. Approval is issued only upon submission of 
a dimensioned design project. Maximum approved single-storey height in pavilions: 5 m; two-storey: 5,8 m; Gallery: 4 m. 

3. No part of the stand structure (including luminaires, flags and decorative elements) may project beyond the allocated area — including vertically — 
except lightweight luminaires positioned no lower than 4 m above floor level. 

4. All rooms with doors opening directly into an aisle must be fitted exclusively with sliding doors or inward-opening swing doors. 

5. The stand must have rear and side walls of at least 2.5 m height and a floor covering (carpet, laminate, etc.). 

6. Stand sides designated as open on the official floor plan may not be enclosed with solid walls without prior approval from the ITEMF EXPO Technical 
Services Department. 

7. Signage, logos or graphics are not permitted on the reverse of structures located on or near the stand boundary facing neighboring stands. 

8. All external surfaces visible from aisles or neighboring stands must be properly finished (white finish is acceptable). 

mailto:ca@kazanexpo.ru
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9. Stands must not obstruct direct access to fire hydrants, permanent electrical distribution boards or emergency exits. 

10. Construction of two-storey stands requires payment of a surcharge for the second-floor area. 

 

Health, Safety & Fire Regulations 

Exhibitors, contractors and stand builders must exercise appropriate duty of care regarding health and safety. All persons on site must comply with Russian 
Federation fire safety regulations. Smoking is permitted only in designated outdoor smoking areas. Please forward a copy of the fire safety rules to your stand 
contractor. 

Fire Safety Officer:  Tel.: +7 937 007 5275  |  E-mail: radik.zainullin@kazanexpo.ru 

 

Exhibits — Installation & Demonstration 

Floor surfaces may be slightly uneven; please account for this when positioning exhibits. Exhibit weight must not exceed the maximum permissible floor load. 
Installation/dismantling schedules for oversized and heavy exhibits must be pre-agreed. 

If the demonstration of equipment generates noise, distinctive odors or light effects, prior written permission from the Organizer is required. Animals on the 
exhibition site are prohibited. Technical effects and special effects require prior written approval from the Organizer. 

 

On-Stand Shows, Presentations & Activations 

Lotteries, shows, presentations and other activities that may attract crowds to your stand must be approved by the Organizer in advance. Sound levels at stand 
equipment must not exceed 75 dB at the boundary with adjacent or opposite stands; in open-air areas, within a 5 m radius. 

 

Catering on Stands 

Coffee breaks, receptions and similar hospitality activities are permitted subject to Organizer approval and in accordance with the exhibition schedule. Accredited 
catering operator: OOO Business Centre 'Timerkhan', Tel.: +7 903 305 3515. 

 

Retail Sales on the Show floor 

Direct retail sales on the Kazan Expo site are prohibited. Sales are permitted only within the framework of approved demonstrations or test drives (subject to a 
contract with the Organizer). 

 

Key Deadlines 

All stands must be ready for inspection by 20:00 on the final build-up day. All packaging must be removed by the end of the final build-up day; the Organizer may 
remove remaining packaging at the exhibitor's expense. Removal of packing and dispatch of exhibits is permitted only after the close of the last show day. Shell 
scheme stands must be vacated by 20:00 on the last show day. 

Stand Build Types 

Shell Scheme — Standard 

Standard shell scheme stands are constructed using lightweight aluminium extrusion and plastic laminate panel systems (Octanorm). Each wall panel: 250 cm H 
× 100 cm W (including top and bottom rails); face size approx. 235 cm × 95 cm. 

 

Shell Scheme — Premium 

Premium shell scheme stands use Octanorm aluminium profiles. Wall height is  3 m ; maximum structure height 3 m. 

 

Custom / Raw Space (Exclusive) Stand 

A custom stand is built to an individual design, without using elements from standard modular exhibition systems (Octanorm, Maxima, Mero, Tritex, Advantec, 
etc.), and is subject to mandatory accreditation with the Kazan Expo Construction & Facilities Department. 

Raw space areas of less than 24 m² may only be ordered through the Organizer — ITEMF EXPO. 

 

Shell Scheme Stand Rules 

• Review your participation agreement carefully to identify inclusions. Unused items will not be credited. 

• Upgrades from Standard to Premium can be arranged via the technical services order forms. 

• All electrical appliances connected to power outlets must be certified. 

• Self-wiring of electrical equipment requires approval from the Kazan Expo Construction & Facilities Department. 

• Wall panels and other structural elements must be returned undamaged. Self-adhesive stickers, tape, clips or hooks are not permitted on wall panels. 

mailto:radik.zainullin@kazanexpo.ru
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• Own extension leads, own luminaires (not approved by General Contractor), own network equipment, Wi-Fi routers and own furniture are prohibited. 

• Own compressors for compressed air connections are prohibited. 

The cost of any damaged elements or equipment will be charged to the exhibitor. 
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Raw Space Stand — Construction Regulations 

General Requirements 

• Maximum stand height in Pavilions 1–3: 5 m (single-storey), 5,8 m (two-storey). 

• Maximum height including suspended structures: 7 m. 

• Office and storage room doors opening into aisles must be sliding or inward-opening. 

• Use of gypsum board and gypsum panels is prohibited. 

• Materials with a fire hazard class above KM1 are prohibited unless fire-retardant treated (certification required). 

• All cables, water hoses and drainage running through aisles must be covered with protective ramps. 

• Glass elements above 1.8 m must be laminated (triplex), toughened, or protected with safety film (certification required). 

• Stand podiums must support a load of 500 kg/m². Protective polyethylene sheeting must be laid with a 1 m extension beyond stand boundaries before 
construction begins. 

• Maximum encroachment into aisle during construction: 0.5 m around the stand perimeter. 

• Preparatory work (planing, sawing, sanding, painting) on stand components is not permitted within the venue. Power tools not fitted with dust 
extraction are prohibited. 

 

Additional Requirements for Two-Storey Stands 

• Podium elements under second-floor structural supports: min. 2,500 kg/m². 

• Second floor: min. 400 kg/m² (structural calculations required). 

• Access to second floor by conventional staircase only. Min. width: 900 mm. Uniform treads (min. 250 mm depth), uniform risers (max. 200 mm). Each 
tread: min. 350 kg. 

• Max. staircase angle: 39° from horizontal. Staircases with rise > 450 mm: handrails at 900 mm. 

• Guard rails: min. 1,100 mm high, withstand lateral load of 80 kgf/m. 

• Top of two-storey stands must be open to the ceiling for sprinkler operation. 

• Each second-floor room must be equipped with a dry powder fire extinguisher. 

 

Prohibited Activities During Build-up & Breakdown 

• Installing structures over permanent electrical panels, service floor hatches, fire hose cabinets or other engineering equipment. 

• Bringing woodworking machinery or lumber onto site; sawing, planing or joinery operations. 

• Full-surface painting or spraying of stand structures; applying paint, varnish or adhesive to pavilion floors, walls or columns. 

• Drilling or cutting holes in floors, walls or columns. 

• Attaching structures or advertising elements to the pavilion ceiling. 

• Driving over or across laid carpet when transporting goods. 

• Storing materials, clothing or personal items outside the allocated stand area. 

• Removing exhibition furniture/equipment from the stand area. 

• Leaning any construction materials against pavilion walls, columns, windows or doorframes. 

• Attaching items weighing more than 10 kg to exhibition equipment. 

• Toppling or dropping stand structures/elements during dismantling. 

Upon completion of dismantling and removal of floor coverings, all tape must be removed from the pavilion floor and all construction waste transported to designated 
waste containers. 

 

Extension of Build-up Time 

Extensions are arranged through your stand contractor in accordance with the venue's procedures and tariffs. If your contractor cannot manage this, contact the 
Organiser immediately. 

 

Custom Stand Accreditation 

Accreditation for custom/exclusive raw space stands is a two-stage process: 

11. Submit the stand design project to ITEMF EXPO Technical Manager Ivan Bryzgunov (ivan.bryzgunov@itemf.ru) no later than 05 August 2026. 

12. Following design approval, the exhibitor or their contractor must complete the mandatory paid accreditation procedure to obtain a construction permit. 
The full technical documentation package must be submitted in two hard copies plus electronic format to the Kazan Expo Construction & Facilities 
Department no later than 05 September 2026. 

Documentation requirements for foreign companies (including CIS countries): 

Vladimir Prieshkin  |  Tel.: +7 927 445 9493  |  Email: acc@kazanexpo.ru 

mailto:acc@kazanexpo.ru
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General & Additional Services 
All services ordered through this Manual are provided exclusively during the official exhibition period. Any exceptions require prior written approval from the 
Organiser. 

 

Temporary Staffing 

Interpreter and on-stand support staff can be ordered via Form T1. If engaging staff independently, please ensure they hold valid badges. The Organiser does not 
supply manual labour/porterage. 

 

Cleaning 

Common areas and aisles are cleaned once daily. Stand waste bins are emptied once daily. Cleaning of shell scheme stands is carried out before the first show 
day. All cleaning is performed exclusively by ANO Kazan Expo personnel. Individual stand cleaning can be ordered via Form T1. 

 

Security 

The security service manages access control and general site security. The Organizer and venue administration accept no liability for the safety of exhibits or other 
property belonging to exhibitors. During 20:00–08:00, pavilions are monitored by infra-red motion detectors. Private security guards will not be admitted during 
overnight hours. Individual stand security can be ordered via Form T1. 

 

Car Parking 

A complimentary guest car park with 2,500 spaces is provided. Dedicated spaces for disability permit vehicles, taxis and shuttles are available. Night parking is 
strictly prohibited. 

 

Electrical Supply 

All electrical wiring on stands must comply with Russian Technical Operating Rules for Consumer Electrical Installations and Kazan Expo fire safety rules. Each 
stand contractor must complete the accreditation and technical inspection procedure with the General Contractor before connection to the venue's electrical 
network. 

Raw Space Stands 

Electrical supply is not included in the raw space fee and must be ordered via Form T2.1. Each stand must be fitted with a distribution board incorporating an RCD 
(≤30 mA trip current), protective devices for lighting and permanently energized equipment, with load distributed evenly across phases. Minimum cable length to 
source: 30 m. The venue does not provide cable hire. For 24-hour power supply, please notify the Organizer. 

Shell Scheme Stands 

Check your participation agreement for electrical supply inclusions. Additional power capacity, sockets and luminaires can be ordered via Forms T2.1, T4.2 and 
T4.4. 

 

Water Supply & Drainage 

Water supply connections and one-time water fills can be ordered via Form T2.1. Venue supply points: 15 mm (½") ball valves; drainage: 50 mm waste pipe. 
Adaptors for different diameters are the exhibitor's responsibility. Discharge of process liquids into drains is prohibited. If water connection is required prior to 
standard opening of services, notify the Organiser at least 5 working days before build-up. 

 

Compressed Air 

Order via Form T2.1. Supply available in Pavilions 1, 2 and 3 during event hours only. For earlier connection (equipment commissioning), notify the ITEMF EXPO 
Technical Services Department no later than 06 September 2026. Parameters: flow rate up to 14 m³/min; pressure 5–10 bar; cleanliness class 3; hose up to 10 
m, 8 mm, quick-release couplings. Own compressor units are prohibited. 

 

Telecommunications 

Internet connection can be ordered for your stand via Form T2.2. Exhibitors must provide the Organizer with a list of all individuals using communication equipment 
on the stand no later than 16 September 2026 (full name, address, identity document details). Non-compliance may result in suspension of services. Unauthorised 
routers/access points are prohibited. Wi-Fi routers may be hired from the Organiser. Audio/video equipment for presentations can be ordered via Form T2.2. 

 

Graphic Works & Full-Colour Printing 
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Use Form T3 to supply the company name to appear on the stand fascia panel. Logos, panel wrap and other graphic applications can also be ordered via Form 
T3. The Organizer will affix the allocated stand number to each stand. 

 

Additional Equipment for Standard & Premium Stands 

Check your participation agreement for inclusions. Additional furniture, kitchen equipment, luminaires and other items can be ordered for Standard stands via 
Forms T4.1 and T4.2, and for Premium stands via Forms T4.3 and T4.4. 

! 
The Organizer does not supply additional equipment or furniture for raw space (custom build) stands. 

 

Rigging & Overhead Suspension 

Overhead advertising and technical rigging from ceiling structures may only be ordered through the Organiser. Rigging is available in Pavilions 1, 2, 3 and the 
Gallery of Kazan Expo, subject to the venue's technical confirmation of position, weight and dimensions. The suspended structure must not extend beyond the 
stand boundaries; wires must not contact venue utility runs. 

Submission deadline: documentation (Form T5 and the Rigging Application Form) to ITEMF EXPO Technical Services Department no later than 23 August 2026. 

The exhibitor/contractor bears full responsibility for the assembly, structural integrity and attachment points of rigging structures. Additional equipment must not be 
suspended from already-rigged structures. 

 

Rigging — Mandatory Pre-Checks 

• Technical passport for the suspended structure. 

• Load test certificates for the structure, trusses, nodes, connectors, slings, cables, wires, carabiners, chains, clamps and brackets. 

• Manufacturer's quality certificates for all materials. 

• Works logbook for truss/structure assembly. 

• Method statement / rigging plan with sling configuration diagrams, approved by the General Contractor. 

• Appointment order for the responsible person for rigging/de-rigging operations. 

 

Rigging — Operational Controls 

• The appointed responsible person must be present throughout all rigging and de-rigging operations. 

• Rigging must be performed by qualified specialists holding appropriate certification. 

• Only manufacturer-supplied connection components may be used. 

• Hard hats must be worn during all lifting/lowering operations. No personnel may be beneath the structure during raising/lowering. 

• Non-standard rigging attachment points for heavy equipment are prohibited. 

 

Order Deadlines & Surcharges 

Order deadline Surcharge 

On or before 23 July 2026 No surcharge 

24 July – 31 August 2026 +20% 

31 August – 4 September 2026 +50% 

4 – 11 September 2026 +100% 

After 11 September 2026 Orders not accepted 

Orders placed during build-up +100% (subject to technical feasibility) 

 

! 
Additional services ordered on-site during build-up must be paid immediately at the Organiser's office in Roubles, by bank card only. 
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Freight, Logistics & Customs 

Local Freight 

Delivery of equipment, materials and exhibits to the venue is FREE OF CHARGE. A pass/permit system is in operation (see Forms 6/6a). 

 

! 
Collection of scheduling applications for self-propelled exhibits is managed by OOO 'DMW Expo'. 

 Contact: Yuri Kharchenko  |  Tel.: +7 977 260 9351  |  Email: yuri.kharchenko@dmw-expo.ru 

 

Crane/manipulator vehicles are not permitted inside pavilion areas. All lifting operations using hoisting equipment are performed exclusively by Kazan Expo 
specialists. Exhibitors and contractors may independently use only platform trolleys on rubber wheels and hydraulic pallet trucks (pump trucks). 

A freight schedule, binding on all exhibitors, is compiled on the basis of applications received. Delivery outside the scheduled time slot cannot be guaranteed. 

Loading/unloading operating hours: 08:00–18:00 from 18 September to 21 September 2026. 

During the show period, additional consumable materials may only be brought in between 08:00–09:30 and 18:00–19:30, upon obtaining a vehicle pass from the 
venue administrator. Freight out is permitted only after the exhibition has closed to visitors. 

 

! 
Night parking, vehicle washing and repairs on the Kazan Expo site are strictly prohibited. Vehicles must be removed immediately after 
unloading. 

 

Customs Freight 

OOO 'DMW Expo' is the authorized freight forwarder and customs agent for the exhibition. 

Contact: Marina Filippova  |  Tel.: +7 915 224 4727  |  Email: marina.filippova@dmw-expo.ru 

 

Delivery Lead Times 

• Air freight: 4–5 working days from airport collection through customs clearance to stand delivery. 

• Road freight: 2 working days for customs clearance. 

• Rail freight: not handled by OOO 'DMV Expo'. 

Email copies of commercial invoices/packing lists to OOO 'DMV Expo' at least one week before dispatch. Do not ship via courier services. Always confirm the 
correct consignee address with OOO 'DMV Expo' before shipping. 

 

Vehicle & Equipment Display Requirements 

For motor vehicles and special equipment displayed as exhibits inside pavilions or the Gallery: 

• Vehicle positioned according to the approved floor plan. 

• Ignition disabled; fuel supply isolated; battery disconnected (unless live demonstration is planned); handbrake engaged; wheel chocks fitted. 

• Fire extinguishers installed (OP-4/OP-5, one per 50 m²). 

• Vehicle must be clean and dry upon entry. Maximum speed inside buildings: 5 km/h. Minimum fuel level in tank. 

• Protective floor covering underneath vehicles to prevent oil/lubricant leakage. 

• Spiked/studded tyres are prohibited inside pavilions and the Gallery. 

• Fuelling, engine running, battery charging, vehicle washing and repairs inside buildings are strictly prohibited. 

mailto:yuri.kharchenko@dmw-expo.ru
mailto:marina.filippova@dmw-expo.ru
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Accreditation & Documents 

Access & Badging Procedure 

Construction Badges 

Submission: Kazan Expo Accreditation Centre  |  Email: ca@kazanexpo.ru  |  Deadline: 16 September 2026 

• Complete Form 10 and submit to the accreditation center. 

• Attach a staff list with passport data. 

• Badges collected in person upon presentation of passport. 

• Valid during build-up and breakdown days only. 

• Contractors must hold a power of attorney from the exhibiting company. 

 

Exhibitor Badges 

Exhibitor badges (permanent personalized passes) are issued at the registration desk from the first day of build-up. Exhibitor badges are valid during the show 
period and on move-in day — 21 September 2026. 

• Register in the Exhibitor Personal Account (LKU). 

• Enter badge data for all company staff by 18 August 2026. 

• From 19 August 2026: download the digital badge for first-time entry. 

• Following initial entry, a company representative may collect printed badges for all staff at the registration desk, subject to financial clearance. Passport 
and a power of attorney from the company are required. 

 

! 
If badges are required for staff performing decorating, cleaning or exhibit placement during build-up, please obtain construction badges. Hard 
hats are mandatory on build-up days. On 21 September, both construction badges and exhibitor badges are valid. 

 

Freight In / Freight Out Documentation 

All arrivals and departures must be coordinated with Kazan Expo and the access control officer. 

• Freight-In/Out Application (Form 6/6a): 2 copies; submit 10 working days before build-up commencement. 

• Drivers and accompanying personnel: submit Form 10 access application. 

• Oversized freight: coordinate with Kazan Expo within the build-up schedule; order rigging services if required (Form 4). 

• Off-loading requires the exhibitor's representative to hold a power of attorney for receipt of equipment/exhibits. 

mailto:ca@kazanexpo.ru
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Sample Letters and Documents 
 

 

APPLICATION TO BRING IN EQUIPMENT, MATERIALS 
AND BOOTH STRUCTURES* 

Form 6 

The word “Form” must be excluded during application preparation. 

Application to bring in goods and materials for _________________ ____, 2026 

The completed application must be with you at the time of arrival (3 copies): 

Pavilion No. 2, Booth _________________ 
 

Name of organization (owner of goods and materials) ________________________________ 

Full name (responsible employee of the owner of goods and materials) __________________ 

Phone number ________________________________________________________________ 

Please allow us to bring in the following goods and materials into the facility of Kazan Expo IEC: 

1. __________________________________________________________________________ 

2. __________________________________________________________________________ 

3. _________________________________________________________________________________ 

4. _________________________________________________________________________________ 

Consignment note attached: No. _______, ____ ____, 20____ (date) 
 

Goods and materials are brought in by vehicle: ________________________________________ 
                                                                                                                                                                                      (make, model, license plate number) 

Driver’s full name: _______________________________________________________________ 

 

No. Responsible employee Full name Signature Date 

1. 
Responsible person from the 
Event Organization Department 

   

2. Security Service of Kazan Expo 
ANO 

   

Signature (responsible employee of the owner of goods and materials): ___________________ 

Date of completion: ______________ ___, 2026 
 

*1. THE COMPLETED APPLICATION FORM MUST BE BROUGHT WITH YOU AT THE TIME OF ARRIVAL (ORIGINAL SIGNED 
AND STAMPED IN 2 COPIES).  

2.  All fields are mandatory. 

3. The application is valid for one day from the date of signing. 

4. A separate application form shall be filled in for each vehicle. 
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APPLICATION TO BRING OUT EQUIPMENT, MATERIALS 
AND BOOTH STRUCTURES* 

Form 6a 
The word “Form” must be excluded during application preparation. 

Application to bring out goods and materials for _________________ ____, 2026 

The completed application must be with you at the time of departure (3 copies): 

Pavilion No. 2, Booth _________________ 
 

Name of organization (owner of goods and materials) __________________________________ 

Full name (responsible employee of the owner of goods and materials) ____________________ 

Phone number __________________________________________________________________ 

Please allow us to bring out the following goods and materials out of the facility of  
Kazan Expo IEC: 
1. ____________________________________________________________________________ 
2. ____________________________________________________________________________ 
3. ___________________________________________________________________________________ 

4. ___________________________________________________________________________________ 

Consignment note attached: No. _______, ____ ____, 20____ (date) 
 

Goods and materials are brought out by vehicle: _______________________________________ 
                                                                                                                                                                                      (make, model, license plate number) 

Driver’s full name: _______________________________________________________________ 

 

No. Responsible employee Full name Signature Date 

1. 
Responsible person from the Event 
Organization Department 

   

2. Individual responsible for the 
security service of Kazan Expo 
ANO 

   

3. 
Responsible person of the 
Administrative Department 

   

Signature (responsible employee of the owner of goods and materials): ___________________ 
Date of completion: ______________ ___, 2026 
 
*1. THE COMPLETED APPLICATION FORM MUST BE BROUGHT WITH YOU AT THE TIME OF ARRIVAL 
(ORIGINAL SIGNED AND STAMPED IN 2 COPIES).  
2.  All fields are mandatory. 
3. The application is valid for one day from the date of signing. 
4. A separate application form shall be filled in for each vehicle. 
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APPLICATION FOR INSTALLATION PASS 
(the pass is valid during installation/dismantling)* 

Form 10 
The word “Form” must be excluded during application preparation. 

Application for entry of participants for ___________ ____, 2026 
 

The completed application must be with you at the time of entry (3 copies): 
 

Pavilion No. 2, Booth No. _________________ 
 

Valid from __________ ___, 2026 to __________ ___, 2026 
 

No. Last name First name Patronymic Phone number 

1     

2     

3     

4     

5     

6     

7     

8     

 
Head of the organization ___________________ ________________________________ 

 (signature) (full name, position) 

No. Responsible employee Full name Signature Date 

1. 
Responsible person from the 
Event Organization Department 

   

2. Individual responsible for the 
security service of Kazan Expo 
ANO 

   

3. Individual responsible for the 
Occupational Safety, Civil 
Defense and Fire Safety Unit 

   

 
* 1. THE COMPLETED APPLICATION FORM MUST BE BROUGHT WITH YOU AT THE TIME OF 
ENTRY (ORIGINAL SIGNED AND STAMPED IN 1 COPY).  
2.  The original passport must be presented to enter the territory of the Kazan Expo IEC. 
3.  All fields are mandatory. 
4. Application should be sent to ca@kazanexpo.ru in two formats: Word and signed scan (pdf). 

 
 
 
 
 
 
 

 

mailto:ca@kazanexpo.ru
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POWER OF ATTORNEY EXAMPLE FORM 
(to be executed on the company letterhead)* 

Form 11 

The original must be with you at the event!  The word “Form” must be excluded during 
the power of attorney preparation. 

(For the individual responsible for the exhibition display) 
When executing, delete the text above the stipple line 

-------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Power of Attorney No. ___ 
 

Date of issue ____ ___________ 20___ 

The power of attorney is valid until ____ __________ 20___. 
 
_______________________________________________________________________________ 

(company name and address) 
_______________________________________________________________________________ 

(name of payer and address) 
 
Power of attorney issued to _____________________________________________________________ 

Passport: series    ___________________№_________________________________________________ 
When issued __________________________________________________________________________ 

 
1) With the right to sign the following documents: 
- applications for participation in the exhibition/event; 
- contract for participation in the exhibition/event; 
- contract for congress and exhibition events; 
- supplementary agreements, appendices, applications for additional services to the contracts; 
- certificates of acceptance/return of the exhibition booth and/or rented exhibition space; 
- service application order (contract); 
- work/service completion certificates; 
- damage certificates; 
 
2) To receive the following documents: 
- badges issued for the duration of installation and dismantling works; 
 
3) To sign other documents and perform other actions related to participation in the exhibition/event, including 
the issues of compliance with fire safety*, safety, labor protection and other rules established by the current 
legislation, with the right to sign to receive from state inspection and supervisory authorities instructions, 
proposals, protocols and acts on administrative offenses, as well as to pay bills, etc. 
 
Signature of the person who received the power of attorney _____________________________ 
 
Head of the organization __________________________________       _____________________ 
 (Full name) (signature) 
 

Place for seal 

 


